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Y BANNHANDANHUYENCUCHI ~ CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG GIAO DUC VAPAO TAO Péc 1ap - Tw do - Hanh phic
S6:14L /QP-GDDT Cu Chi, ngay 4 thang b6 ndm 2019
QUYET PINH

A -A A -A A r -A r
V& viéc phan cong nhi¢m vu cong chire, vien chire,
aguoi lao dong Phong Giao due vi: Do tao huyén

TRUGNG PHONG GIAO DUC VA PAO TAO HUYEN CU CHI
Can ctr Luat Can b, cong chirc ngdy 13 thing 11 nam 2008;
Cin ot Nehi dinh s 24/2010/ND-CP ngay 15 thing 3 nam 2010 cria Chinh
pht Quy dinh v& tuyén dung, sit dung va quén ly cong churc;
Can ot Quyét dinh qo 9313/QD-UBND ngay 18 thang 6 ndm 2008 caa Uy
ban nian dén huyén Ci Chi vé viée thanh l4p Phong Gido duc va Dao tao huyén Cu Chi;

Can ctr Quyct dink sO n2/2015*3/Q£)—UBND ngay 31 thang 01 nam 2012 cua
Uy ban nhan dén huyén Cu Cii vé viéc ban hanh Quy ché tb chirc va hoat dong cuia
Phong Giéo duc va Pao tao huyén Cua Chi;
Xét dé nghi clia T4 truang Van phong,
‘ i
QUYET DINH:

Pidu 1. Nay ban hanh kém theo Quyét dinh nay, bang phén cong nhiém vy
b1 véi corig chiie, vién chide, ngudi lao dong Phong Gido dyuc va Dao tao huyén.

Piéu 2. Ngoai cac nhiém vu quy dinh tai bang phan cdng, cong chuc, vien
chite, ngudi iao dong Phong Giaerduc va Pao tao huyén phai thuc hién cac nhlem
vu khac do Truong phong phan cong. Quyét dinh nay thay thé Quye‘" dinh s6
169/QD-GDDT ngay 24 thang 9 nam 2018 va c6 hiéu luc thi hanh ké tir ngay 24
thang 6 nam 2019

Pien 3. Céu on% (bd) c6 tén theo bang phén cong chiu trach nhiém tht hanh
quet ¢nhnay./. J/V

Noi nhan:
- Nhv Diéu 3 (Gé thire hién)
- Luu VT.
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UBND HUYEN CU CHI CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG GIAO DUC VA PAO TAO Poc lip — Tw do— Hanh phiic

BANG PHAN CONG NHIEM VU CONG CHUC, NHAN VIEN
PHONG GIAO DUC VA PAO TAO HUYEN

(Ban hanh kém theo Quyét dinh sé:-] $+4/0P-GDPT, ngay 24 thing 5 nam 2019
ctia Phong Gido duc va Dao tao huyén Cu Chi)

Stt | Ho tén- Chirc vu Nhiém vu

- Théng ké - Ké hoach nganh; Quan Iy CSDL
ctia Nganh, dit liéu truc tuyén C1,C2 hem.edu vn
- Phu trach Cong ngh¢ thong tin nganh (ngoai trir
phéan nhiém vu ctia ba Tran Thi Minh Tém)

3 ks - Béo céo dinh ky hang thang, chinh tri tur trdng cho
01 | Tran Thi Men S& Gido duc va Dao tao; béo co dinh ky théng, quy,
; 6 thang, 9 théang va nm cho UBND huyén.

- Tiép‘nhén ra tham muu ra quyét dinh thanh 1ap
Hoi dong truong cho 3 cap hoc.

- Chuyén truong truc tuyén cho hoc sinh bac
THCS.

- Thu ky hop chi bd.

- Quan ly, cap nhét cac hoat dong, tin tic trong,
tuan trén trang thong tin (trang web) ctia nganh;
quan ly van ban (mang 112) cua UBND
huyén;

& : 2

- Tong hop bao cao Dan tdc thieu so cua
gEmh,

02 | Tran Thi Minh Tam - HY trg cong tac Cong doan co quan;

- Cap nhat dir liéu chuong trinh Quan ly

nhan su nganh (eMIS); Quan Iy phin mém
nhan su ctua S Noi vu;

- Kiém tra thé thirc vin ban cta cac bd phan
trudce khi trinh lanh dao ky.

- Phu trach Lai xe, m0i truong lam viée co quan;
03 | Phan Vin Lam - Phu trach cong tac Phong chay va chira chay.

-Thanh vién BCH quan su co quan Phong
Giao duc va Pao tao;




04

L2 Hing Diing

-Phu trach cong tac Tro ly thaph nién; cong
tac hoc sinh;cong tac phéap ché; chinh tri tu
tuong Nganh.

- Cong tac An ninh - an toan truong hoc;

- Tham muu céc van ban: hoat dong nhom,
16p mau gido; thu tuc thanh lap trudng; cap
phép day thém - hoc thém.

- Cong tdc cai cach hanh chinh.

05

Lé Van Nhé

- Céng tac Thu vién — Thiét bi, DDDH;

- Phu trach Co s& vét chét- tai san co quan
Phong Gido duc va DPao tao;

- Tham gia kiém tra co s vt chat, diéu
kién cap phép co so gido duc ngoai cong
lap, DT-HT.

- Hoat dong ngoai gio 1én 16p bac THCS;

06

Nguyén Vin Dén

- Phuy trach cong tac Thanh kiém fra cua
nganh;

- Tiép cong dén - xtr ly don;

- P'hu trach cong tac chuyén mon bac THCS
cac mon: Toan, Vat ly, Tin hoc

- Phu trach cong tac Cong doan.

07

Lé Van Phwdc

- Chiu trach nhiém chinh doi véi bac hoc
THCS; phu trach chuyén mon THCS cac
mon: Hoa hoc, sinh

o Cong tac ban trd trung hoc co sé; In 4n
van bang Tot nghiép THCS;

- Théng k&, tong hop béo cdo bac THCS.

- Cac mon néng khiéu: Thé duc, Am nhac,
My Thuat.

08

Tran Thi Diém

- Phu trach cong tac chuyén mén bac THCS
cac mon: Van, S, GDCD;

- Phu trach cong tac hoat dong cua Té chirc
SCI doi véi 18 treong TH & THCS.

.- Duyét ndi dung van ban cta cac b phan
trudce khi trinh 1anh dao ky.

- Cong tac Tuyén gido.

- Gido dyc tur van hoc dudng; cong tac hoc sinh




khuyét tat hoa nhap bac THCS.
- Cong tac binh dang gidi;
- Thurky cude hop co quan, giao ban Hiéu truong.

09

Nguyén B4 Linh

- Phu trach mon Tiéng Anh; Chuong trinh
16p tich hop; Cac cude thi khoa hoc sang
tao;

- Truong chuén Quéc gia & Kiém dinh chét
lugng bac THCS;

- Téng hop thi dua THCS;

- Phy tréch cong tac Y té, Chit thap do cia
Nganh.

10

Mai Hiép

- T6 trudng chuyén mon; chiu trach nhiém
chinh béc hoc tiéu hoc;

- Téng hop thi dua bac hoc tiéu hoc

- Phu trach béc Tiéu hoc cac mon: Ty nhién
x4 hoi, Khoa, Su- Dia, Thé duc; Toan; |
- Cong tac gido duc quyén tré em, xay dung
moi truong than thién Nganh.

C,ham diém phong, ban ké chuyén chao cd
dAu tudn va béo cdo diém danh.

- Phu trach cong tdc Dan van cua co quan
va Chi bo.

11

Nguyén Viin Lc

- Phu tréchn bac tiéu hoc cac mon: Tiéng Viét,
Pao dirc, Am nhac, My Thuat, Thu cong;

" Cong tac Chuan Qudc gia va Kiém dinh chét
luong gido duc cua béc TH va tong hop bao
cdo chung ca 3 cép hoc.

- Phu trach cong tac thong ké dbi véi bac tiéu hoc;

- Cong tac ban tri, tu vAn hoc duong,
khuyét tat hoa nhép béc TH; cham sdc, bao !
vé tré em béc tiéu hoc.

- Phu tréch cong tAc Sita hoc dudng bac Tiéu hoe.

12

Nguyén Thi Phuong Trang

- Phu trach cong tac chuyén mon bac Mam
non; cong tac cham séc gido duc.

- Phu trach cong téc: truéng chuén quéc gia
va Kiém dinh chat lugng gido duc bac MN

- HO tro cac x4, thi tran kiém tra diéu kién




cap phép thanh lap cac nhém, 16p gido duc
ngoai céng lap.
- Phu trach cong tac khuyét tat hoa nhép

bic mam non va ¢o trach nhiém tong hop
béo cao vé khuyét tat hoa nhap.

13

Diang Thi Phwong Thio

- Chiu trach nhiém chinh béc hoc mam non;

- Phy tréch céng téc chuyén mén bac Méam non;
cong tic cham séc nu6i dudng,

- Phu trach cdng téc Sita hoc dudng ctia Nganh

- Cong tac banml,glaoduckhuyettatbachocmam
non va tong hop cdng tac Khuyét tit cho 3 bac hoc.

- Tham gia Poan kiém tra c4c phong, ban
¢6 lién quan kiém tra diéu kién cap phép
thanh 18p truong MN ngoai cong lap;

- Thudng tryc Hoi dong thi dua, tong hop
thi dua toan nganh.

14

Hong Minh Luat

- Phu tréch cong tic x6a mu chit - Phé cép
Gido duc;

- Phu trach cong tac Hoat dong Trung tdm
hoc tap cong c‘l‘ong, Xa héi hoc tap va Hoi
khuyén hoc (1p ké hoach, bao céo tong két
nam va cac van ban co lién quan).

- Phé cdp boi cho hoc sinh TH, THCS.

15

Pham Thi Lién

- Phu tréch pho cp gido duc mam non cho tré 5
tuoi;

*| - Tong hop cong tac XMC, PCGD, hoat déng

TTHTCD timg thang, qui, ndm (lwu trit theo nam).
- Cong tac Dan vén;
- Phu trach cong tic chim soc bao vé tré em.

- Kiém tra cép phép hoat dong gido duc cac
truong MN ngoai cong lap.

16

Lé Khanh Trinh

- Cong tac Vin phong;
- Cong tac Vin thu

17

V6 Thi Thanh Thiy

- Nhan, tré ho so Day thém-Hoc thém tir cic co o
- Hb tro cdng tic thanh kiém tra ctia nganh co
lién quan dén tai chanh,

- Mua vét dyng; viin phong phim sir dung trong




co quan;

18

Lé Thi Kim Nguyén

-T6 trudng Van phong
- Lén lich cong tic tun cho co quan;

- Béo céo tuan va thu ky phuc vu hop giao
ban lanh dao; bao cdo hop co quan, hop
giao ban Hiéu truong dinh ky.

- Phu trach cong tac chuyén mon bac THCS
moén Dia ly

19

H6 Thi Phwong Chi

- Phuy tréch cdng tac chuygn mén bac THCS
mon Cong nghé cac khoi 6, 7, 8, 9.

- Phu trach phbi hop béo céo cong téc tuyén
dung gido vién, nhan vién; bao cdo Huyén uy,
UBND huyén cong tac diéu dong, luin
chuyén, bd nhiém can bo quan 1y;

- Phu trach cong tac ché do chinh sach toan
nganh va Phong GDDT.

Ghi cha:

1.Tat ca can bd, chuyén vién chiu trach nhiém vé ndi dung cac vin ban

tham muu.

2. Ngoai cong tac chinh, chuyén vién s€ phu trach thém nhiing cong tac

dot xuét do Lanh dao phan cong. | /.
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